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OLDBURY ON SEVERN PARISH COUNCIL 

Minutes of the  

COMMUNICATIONS COMMITTEE MEETING  

Held on 17th September 2019 @ 7.30pm at the Memorial Hall 

 
 

Present: Keith Sullivan (Chair), Allan Taylor, Robin Pitman, Peter Farrell, Tina Bird 

 

Clerk: Emma Pattullo  

 

1 To welcome new members and explain the background and purpose of the Committee 

The chairman welcomed new members and explained the purpose and recent achievements of the 

committee.  

2 To receive apologies 

Apologies were received from Sheila Bedford (away). 

3 To approve the minutes of last meeting 

The minutes of the meeting held on 28th November 2018 were approved. 

4 To note & decide how to carry forward any unfinished business 

Allan Taylor and Robin Pitman, who were instrumental in setting up the committee, are standing down after 

the current meeting. The committee expressed thanks for all their efforts.  

The previous minutes were reviewed and outstanding action points identified. These are covered by later 

agenda items.  

5 To review the website and consider any updates necessary 

The website has been improved greatly and promoted within the parish. PF agreed to circulate usage 

statistics to the committee to determine how much it is being used.  

 

There is an ongoing need to promote the website to residents. The Clerk agreed to add the website 

address to future communications from the council, including on headed paper and email footer. 

 

The online calendar is now being used for all Memorial Hall bookings. A further module would need to be 

purchased to allow differentiation by colour for other facilities e.g. Pavilion bookings or cricket club fixtures. 

It was agreed that this will be put on hold until it is established whether other groups would use this feature. 

A feature to allow online bookings of the Hall was trialled but has not been made live. It is understood that 

the Hall committee did not wish to have it implemented until they have made required changes to the 

booking conditions. It was suggested that an alternative would be to list the hall on a venue listing website 

such as HallsHire.com, which would allow people to make enquiries via an online form. The Clerk will 

discuss with the hall committee. 

 

Action: PF to circulate 

website usage statistics. 

Action: Clerk to add web address  

Action: Clerk to discuss 

with hall committee chair. 
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The business links section is not well used and businesses do not seem to have been updating their 

details. Concern was expressed as to whether more promotion of this section would be seen as competing 

with 4Ward who carry paid advertising. This issue will be considered at future meetings. 

6 To establish the current position of the Welcome Pack and what needs doing in the future 

AT has reviewed the Welcome Pack and produced updated hard copies to give to new residents.  

TB agreed to take over future responsibility for keeping the pack relevant and up to date. She will bring any 

suggestions for changes to the next meeting.  

 

Discussion was held as to whether to make the pack available online. This may be more attractive to some 

new residents and would mean it was available to someone considering whether to move to Oldbury, but it 

would not be practical to include some elements such as discount vouchers. No decision was made – item 

to be carried forward. 

7 To establish the current position of the Parish Mailing List and how to progress it 

The old mailing list is no longer useable; as it was collated a number of years ago it is likely that many 

addresses are out of date and it will not be compliant with GDPR legislation. 

It was agreed to start a new list which can be used as a means of quick communication from the Parish 

Council to parishioners. PF agreed to create a new MailChimp list and add a sign-up section to the website. 

The Parish Clerk can advised on GDPR requirements. The new list will be promoted via 4Ward and could 

be advertised via the shop, pub and school. 

 

8 To consider how to support the PFC in promoting use of the Pavilion 

It was agreed that the Pavilion and playing fields need better marketing and advertising in order to 

maximise the use of these facilities. The current page on the website is rather dull; this committee could 

work with the PFC to make it more appealing. PFC literature including their brochure could also do with 

refreshing. This item will be considered in future meetings. 

It was pointed out that the playing fields facilities are not signed from the centre of the village and that some 

residents might not be aware that they are there. This committee could investigate the possibility of getting 

a sign erected at the entrance of Westmarsh Lane.  

 

9 To set a timetable for any actions arising from the above 

Actions are specified under the relevant items. More detailed timescales will be discussed at future 

meetings. 

10 Any other items of report 

None. 

11 Closure & date of next meeting 

The meeting closed at 8:55pm. Next meeting to be held on 12th November 2019 at 7:30pm.  

 

Signed as a correct record at the following meeting: …………………………………….. 

Action: TB to review welcome pack 

and suggest improvements. 

Action: Clerk to add both matters 

to a future agenda. 

Action: PF to set up new 

MailChimp list and sign-up form.  
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