
 
 
 
 
Minutes of Oldbury on Severn Communications Committee Meeting held on  
Monday 26th November 2018 at Allan Taylor’s 
 
Those present: Ian Bell, Peter Farrell, Robin Pitman, Allan Taylor (Chair & Sec). 
   
1. Apologies  
None: all present 
 
Allan Taylor apologised for having to cancel the October meeting at short notice due to 
circumstances beyond his control. 
 
2. Approve minutes and review actions from meeting held on 13th August 2018 
 
2.2 The minutes were approved. The following actions were outstanding:- 
 

2.3 Welcome Pack 
Allan Taylor had now received training from Peter Farrell and was part way through the 
amendments to update the pack. 

 
Action: Allan Taylor to complete update of Welcome Pack 
 

2.4 Memorial Hall (MH) on-line booking system/ Events Calendar  
Peter Farrell confirmed that he was now checking monthly to ensure that the event dates 
listed in 4ward were also logged on the event calendar. 
 

Action Complete 
 

2.6. Business Links 
Peter Farrell was asked to check if the “send message to listing owner” facility would send a 
message direct to the owner or would it go initially to the webmaster. 
Peter Farrell confirmed that the messages would be relayed to him and not the company 
involved. 

Action complete 
 

2.7. GDPR  
It was agreed that Peter Farrell will talk to the Parish Council (PC) Clerk to ensure that the 
Community Website (CW) privacy policies are in line with the GDPR requirements. 



Peter Farrell confirmed that the method in which information on the CW was collected and 
held was compliant with the GDPR requirements. 

 
Action complete 
  

 

2.8 Facebook 
The Oldbury Community Shop has a very active Facebook page and it was clear that many 
local activities use it as a medium for publicising their events. 
Sarah Hayden manages this page and it was agreed to seek her advice on how to set one up 
and maintain it for the Community. 

 
Action: Allan Taylor & Robin Pitman to talk to Sarah Hayden 
 
Action: outstanding 
 
 3.0 Review of website user statistics. 
The latest user statistics in comparison with those for August show that the daily number of hits is 
fairly constant at around 30 per day. The majority of these are looking at the welcome page and its 
content followed by the event calendar, minutes and agenda for parish meetings and 2 local 
businesses. It was agreed to review these stats two months after relaunching the website to see if 
there is any noticeable increase in usage. 
 
Action:  Peter Farrell to circulate user stats to all committee members 
 
4.0 Promotion of Community Website 
Allan Taylor had circulated a draft statement to go in the 4ward magazine. Comments had been 
received and these would be incorporated in the final statement which would be included in the 
next issue of 4ward. Copies would also be placed on the village and shop notice boards.  
 
Action – Allan Taylor to get statement in next issue of 4ward and notice on boards. 
 
5.0 E Mail list 
The Parish Council (PC) had expressed concern that the listing that was originally held to enable 
contact with parishioners on local events was no longer functional.  Peter Farrell thought it might 
still be available on Mail Chimp. He agreed to look in to this and the implications of using it in 
respect of GDPR.  
If it was no longer available then it was agreed the best method to create a new list would be to put 
a tear out slip in 4ward which would comply with GDPR and could be filled in by those who wished 
to be contacted on parish matters in this way. The completed slips would be returned via the shop. 
 
Action: Peter Farrell to establish if email list of parishioners exist. 
 
6.0 Update on Event calendar & MH on-line booking system 
  
Peter Farrell reported that he was still awaiting further inputs from the MH in order that the system 
could be updated and then the on line booking facility could go live. 
 
Action: Allan Taylor to chase the MH for the missing information 
 



To differentiate between the different topics on the calendar a coloured font system is required. The 
purchase of this had already been agreed by the PC at a previous meeting so Peter Farrell was asked 
to set this up for the next meeting. 
 
Action: Peter Farrell to upgrade event calendar to one having different coloured fonts for activities 
  

 

7.0 Review of Community Website Indexing & Content 
 
7.1 Following the meeting it was noticed that two different terms were being used for the same 
thing namely Event Calendar & Community Calendar which could create confusion. Allan Taylor 
made a proposal to standardise on the term Community Calendar and alter the CW accordingly. 
It was also felt that “How to book Oldbury facilities" would be more relevant as a topic under the 
drop down menu "Community Facilities". 
 
This changes were agreed ex committee but are recorded here for information 
 
Action: Peter Farrell to make the changes agreed above.  
 
8.0 Forgotten Landscape (FL) data. 
All the maps and audio files are now active so it is possible to download these from the CW. 
Allan Taylor agreed to contact the project to see if they have any more hard copies which could be 
offered to the public via the Community Shop 
 
Action: Allan Taylor to contact the FL project for additional hard copies 
 
9. Business links 
There was discussion as to whether we should extend this facility by approaching businesses that 
currently advertise in 4ward and other local magazines. Concern was raised that this could adversely 
affect the advertising revenues for 4ward so it was agreed not to pursue it as this stage. 
 
10 AOB 
 
10.1 Committee resignations 
Allan Taylor advised that he would be resigning from the committee at the end of the year for 
personal reasons.  
He thanked the committee for all their efforts. He felt that the CW was now in good shape in terms 
of its content and the current process kept it reasonably well up to date.  
Ian Bell said he would continue on the committee as and when the Parish Council appointed a new 
chair. In the meantime he would continue to provide the News Desk input. 
Peter Farrell confirmed that he would continue to maintain and update the CW as per his agreement 
with the PC. 
Robin Pitman advised that he would also be resigning for personal reasons at the year end. 
Allan Taylor said he would report this to the PC.  
 
Action: Allan Taylor to write to the PC confirming the resignations 
 
11. Date and venue of next meeting 
 
In view of item 10.1 no further meetings were arranged at this stage.  


